IdentoGO

Universal Enrollment Platform Overview
Oklahoma Non-Resident Processing Instructions

Card Scan and Out-of State Livescan Procedures

For those applicants residing outside of Oklahoma or physically unable to visit an IdentoGo location,
Cardscan processing is available. In order to complete the process, applicants must complete the
following steps.

1.

Pre-enroll for cardscan submission at https://ok.ibtfingerprint.com/. All processing fees will be
collected during the pre-enrollment process. A pre-enrollment confirmation page will be
provided once registration is complete.

Print and sign the completed pre-enrollment confirmation page, which includes the barcode
printed on the top right of the page.

Obtain fingerprints on FBI (FD-258) fingerprint card and complete personal information fields on
fingerprint card. Please note that the fingerprint card must be signed by the applicant or it will
not be processed.

Mail the signed pre-enrollment confirmation page and the completed fingerprint card to the

mailing address provided by your agency or during the pre-enrollment process. Please note that
the pre-enrollment confirmation page containing the barcode must be signed by the applicant
or it will be returned for correction. For further instructions, each applicant should contact their
employer or agency contacts for those details.

Please review the following pages for more detailed instructions regarding the Universal Enroliment

Platform Pre-Enrollment process for non-resident cardscan. For an alternate process, we also offer

out-of-state livescan processing at select locations throughout the United States. Please see Section 2

for further details.
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Section 1 - Directions for Fingerprint Cardscan Processing
Please Note: Pre-enrollment and pre-payment is REQUIRED for ALL Fingerprint Card submissions.

1. Visit https://ok.ibtfingerprint.com/ and select the “Mail In Your Fingerprint Card” option. Enter
your 6-character Service Code assigned to the agency you plan to submit prints for, then click
the GO button.
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If you have not yet been provided a Service Code by the requesting agency, follow the link
labeled “Don’t know your Service Code? Click Here” to select from a list of agency
names or use the agency ORI or contact your agency for assistance.
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QOklahoma Application Details

Please note: Not all agency ORI’s may be available with this look up tool.

Please check with your agency, contributor, employer, or licensing administrator for specific
information about Service Codes.
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2. The next few screens will collect essential information such as name, date of birth, address, etc.
You will need to complete all required information. Once complete, a screen will appear that
you will use to verify your registration information and the agency that you are submitting the
results to, and ask you to confirm the information before moving on to payment.
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3. AnInformation Vefirication screen will come up once complete

. Once verified, click the “Go”
button in the corner to move to the payment screen.
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4. Pay for your service using an Authorization Code, eCheck, Credit Card or Billing Account. If the
Service is Auto-Billed to your Agency, payment will not be required.

IdentoGO cgone
Oklahoma Payment Collection
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5. Once you have submitted your payment, you will be directed to the final registration page. You
will need to print this page and complete sections 2 and 3 and submit this page along with your
fingerprint card for processing. If paying by e-Check or Credit Card, you MUST complete the
ePayment by clicking on the US Bank ePay link in order for your cards to be processed when
recieved. An example of the final screen is shown below.
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Section 2 - Directions for Out-of-State Livescan Processing

1. Visit https://ok.ibtfingerprint.com and select the “Out-of-State Digital Fingerprinting Service
(Live Scan)” option. Enter your 6-character Service Code assigned to the agency you plan to
submit prints for, then click the GO button.
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If you have not yet been provided a Service Code by the requesting agency, follow the link
labeled “Don’t Know Your Service Code? Click Here” to select from a list of agency
names or use the agency ORI or contact your agency for assistance.
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Please note: Not all agency ORI’s may be available with this look up tool.

Please check with your agency, contributor, employer, or licensing administrator for specific
information about Service Codes.
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2. The next screen will let you enter your zip-code to locate the closest enroliment center to you
for Out-of-State fingerprinting. Enter your zip-code, and select the preferred location.

identoGO Preuerg

Oklahoma Appointment Details

If there is not a site nearby, or you would prefer to send your cards in the mail, there is an option to
select “Send Fingerprint Cards via Mail” at the top of the screen which will redirect you to the hard
card processing steps.

Oklahoma Appointment Details
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If you choose an Enrollment Center, you will then select a date and time for your appointment. Once
you have selected your appointment details, you will then be routed to an information collection page.
Please note that there is an additional fee for utilizing the Out-of-State LiveScan submission process.
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3. The next few screens will collect essential information such as name, date of birth, etc. You will
need to complete the required information to progress.

IdentoGO ——

Oklahoma Applicant Information

M aad o 1 e it o8 s B 0 by MR R o T T e o e ¢ e T e

AP CANT MAUE

R - - Wi

APFUGANT ALIAS IR MATEN Mawe

’ - o [SErop—

.

'L.

*OME ALORCS Y

- [T —

- - o ey 1y -

g bias .
MATHODS UF SuNCY

Praren mma s g v e mw ph e et The W o b b e | (e W B st here s e bt v s &

B e e L T e So
i i * Tyt pa s e £l

s v — ol ——— +

- o

st e — g —— - e

BV (e et . it b 0 Ry o i -t 10 000 0D e —t O et v

APPUCANY DRl kA PD DA

4. After entering information, a verification screen will appear. Please verify all information is
correct.
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5. Once verified, please select a payment option to proceed. Options accepted on site are Credit
Card, Personal or Business Check, Certified Check or Money Order, or Coupon Code provided by
the requesting agency.

IdentoGO S—

Py Tt

Oklahoma Payment Collection

6. After payment choice is selected, you will receive a Registration Completion page for your

records. This can be printed, and will be e-mailed to you if you entered an e-mail address during
registration.

o=

Registration Completed for John Q Public

APPOINTMENT DETAILS

location appointment

ABC Location Date 102172019

ABC Bullding Time ALGD AN

123 Main Street registration id

Chicago, IL 12345 AT19236665€

United States

Gel directions from Google Maps enroliment id
UZOK12X 148

PAYMENT DETAILS

Please remember to bring your payment with you to the processing site If paying by
Money Order or Cashier's Check please make payabie to IDEMIA for the exact amount
The foliowing payment methods are accepled on site: Credit Card, Cevtified Check or
Money Crder. and Coupon Code. Your total Is $50.25

REMINDERS

Remember 10 bring a photo 1D Issued by the state

Please remember
AllID Documents must be the onginals  Coples will not be accepted

Click here for acceptable forms of photo identification.

APPLICATION DETAILS

agency name
Okiahoma Board of Nursing

ori number
OK920144Z

fingerprint reason
NURSING LICENSE (59 OS 567.18)
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